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Creating New Users

1. Select the “Administration” menu, then select
“Users Management”.

2. Click the “Add User” button on the right side of
the screen.

3. Enter the required fields for the new user.

NOTE: If the chosen user ID is already in use it will not
allow you to save.

NOTE: Password assignment is temporary. The user
will be asked to change the password upon initial log
in.

4. Click the “Save New User Details” button on the
bottom right-hand corner of the screen.

Questions? We're here to help.
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Click an account tile to view details and transaction history.

Home Messages  Accountinformation v Payments & Transfers v Services v | Administration A | Settings  Log Off

User Management

Home — @
ACCOUNTS
Value Checking 3134 : Business Savings 2756 H
Current Balance $2,020.01 Current Balance $2,980.00
Available Balance 5202000 Available Balance 32.975.00
ASSET SUMMARY A
Business Savings
XXXXXX2756 59.60%
Current Balance $2,980.00
35,000 Avallable Balance $2,975.00
Total Assats View Transactions
< Previous Next >

Good Morning, Penny Cash

Home Messages  Accountinformation v  Payments & Transfers v Services v Administration v Setings Lo Off

User Management

User Email Address Lastlogin
Penny Cash CMeraz@gesa.com 14 minutes ago V4

Penny Gesa Gesa®gesa.com V4

Gesa Good Morming, Penny Cash

Home Messages  Accountinformation v  Payments & Transfers v Services v Administration v Settings  Log Off

New User Details

PERSONAL DETAILS &
First Name Last Name Email Address
| | I |
Phone Country Phone

Select Country v

LOGIN DETAILS

Login 1D Password Confirm Password

Discard New User Detalls Save New User Detalls
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5. Click on each Transaction Type to configure the @ oo
user’s entitlements and ||m|ts Home  Messages  Account Information Payments & s v Administration v Settings  Log Off
Sample User ﬂ
user Policy @

Transactions  Features  Accounts

Flicer: Enabled  Disabled

FUNDS TRANSFER Enabled @N@®

Rights

[ oraft Restricted Draft Approve Cancel View

Approval Limits

Meximum Amoune Meximum Coune
Per Transaction ‘ s 999,999,999.99 |
Daily [s 99999999999 | [ 099 |
6. Choose the users transaction rights by checking
the appropriate boxes under “Rights”. O NDeT T ANe S =y
Rights
7. Click on the drop-down menu to adjust the view\— \
rights. (O oraft Restricted Draft Approve Cancel View | Own \'S_
a. All: Can view transactions initiated by any Al
user within the company. Approval Limits Account
b. Account: Can view transactions initiated bR M Comne v own
within accounts the user is entitled to Per Transaclon s 999,999,999 99 None
online.
c. Own: Can only view the user’s own
transactions.
d. None: Cannot view any transactions.
’ Approval Limits
8. Inthe “Approval Limits” section, enter the user’s M ——— S —
transaction dollar and count limits.
Per Transaction L 3 999,999.999.99 I
NOTE: Repeat steps 5 - 8 for each transaction type. R IN  Ace ‘ = 599‘599_”9‘59' [m 1
Dally ‘ s 999,999,999.99 | | 999 ‘
Monthly \ 3 999,999,999.99 I | 999 '

Questions? We're here to help.
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9. Click on the “Features” tab.

10. Select the appropriate non-transactional features
the user should have enabled.

11. On the “Accounts” tab, designate the user’s
account rights.
a) Circle with a slash: Access is disabled but
can be enabled.
b) Checkmark: Access is enabled.

12. Click the “Save” button in the top right corner of
the screen.

Questions? We're here to help.
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user Policy @

Transactions  Features

FEATURES @

—

Accounts

Q

RIGHTS.

i

O Access wall payment
©»  Manage Recipients

@»  sacementimage

CUSTOM FEATURES

@@ Loan Payments

@Q raymentus Integration

Sample User
user Policy

Transactions ~ Features

-

templates ©®  canview all recipients

©®  Manage Users

@@ Member to Member Transfer

@O cstatement Preferences

/ q

Accounts

ACCOUNTS @

Number

X00000(3134

XXXKXX2756
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20f 2 accounts shown

Name View oeposic (] wl(hdrnw
Value Checking v v v
Business savings v v v

™~
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