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Managing Existing Online Users

1. Select the "Administration” menu, and then
select “User Management”.

2. Click on the pencil icon next to the user you
wish to edit.

3. One of three update actions may be made to
an existing user:

a. Select "Deactivate User” to prevent a
user from logging in without completely
deleting the user.

b. Select the “User Role” drop-down
menu to update the “User Role” for a
user. Click “Update Role” upon
completion.

c. Select the "Delete” button to
permanently delete the online user.
This action cannot be undone.

NOTE: The User Role update will go into effect
upon the user's subsequent log on after the
change has been made.

Questions? We're here to help.

User Management - Corporate

‘ Gesa

Click an account tile to view details and transaction history.

Home Messages Accountinformation v  Payments & Transfers v Services v Administration ~  Settings  Log Off

Permissions & Roles

Home Company Policy @
User Management

ACCOUNTS

Current: $100,300.44 @
3 Month Business Certificate 3150 : Analysis Checking 2764 :
Current Balance $10,000.20 Current Balance $65,272.38
Maturity Date Nov 27,2024 Available Balance $65,272.38
Business Money Market Sweep 3225 Versatile Checking 3233 .
Current Balance $10,027.78 Current Balance $9,997.40
Available Balance $10027.78 Available Balance 59,997.40
Business Money Market 3142 H
Current Balance $5,002.68
Available Balance $2,50268

User Management

th Users Add User
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Penny Corp CMeraz@gesa com Copy of Company Admin Actve 16 minutes ago .

User Details

Status

PERSONAL DETAILS
First Name Last Name Emall Address

Phone Country Phone

United States (508)790-7809

USER ROLE Manage User Roles

Current Role

Copy of Company Admin

e

USER LOGINS
Login Name Channe! Status Last Logon Actions
GessCom Internet Norma 9/4/2024

Cancel

e
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Creating New Online Users \
User Management
1. Click the "Add User” button. ' E
Penny Corp CMeraz@gesa com Copy of Company Admin Acove 16 minutes ago V4
2. Complete a|| fleldS New User Details

PERSONAL DETAILS

First Name Last Name Email Address.

3. Click the “Save New User Detail” button
when done.

Phone Country Phone

select Country v

LOGIN DETAILS

NOTE: Reference the User Roles set up guide for - o —
assistance with setting up a User Role.

User Role

Unassigned

Discard New User Details

Questions? We're here to help.
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