Split Transactions

Gesa
Credit
Union

loble for Rayreitmaserne "
available for Payroll transactions.

Click an account tile to view details and transaction history.

Home Messages Accountinformation v  Payments & Transfers ~  Services v Administration v Settings  Log Off

1. Select the “Payments & Transfers” menu —
" . " Home
and then select “Commercial Payments”. -

ACH Pass-Thru

ACCOUNTS

Manage Recipients

Current: $100,300.44 ®
Online Activity

3 Month Business Certificate 3150

Internal Transfers &
Current Balance $65,272.38
Maturity Date lable Balance $65,272.38

Loan Payments

Tax Payments
Business Money Market Sweep 32. satile Checking 3233 H
Current Balance Bill Pay ent Balance $9,997.40
Available Balance 02778 AVailable Balance $9,997.40

Business Money Market 3142 H
Current Balance $5,002.68
Avallable Balance $2502.68

2. Click the “New Payment” button and MAKE A PAYMENT

select the “Payroll” option to create a new

payroll transaction. New Payment
ACH Wire
ACH Batch Domestic Wire
ACH Collection International Wire

ACH Payment

Payroll

Questions? We're here to help.
Contact us at (833) 322-1893 or at CBCC@gesa.com 1
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Split Transactions
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Credit
Union

. e . Recipient/Account Amount
3. Select the desired recipient’s primary L

account from the drop-down list of
existing recipients.

& Search by name or account. $ 0.00

+ Add another recipient

Demo Recipient
Checking 1234567

$0.0 ¢

il ; =
Py Sample Recipient
Checking 12345678
Sample Recipient

4. Enter the dollar amount of the payroll \

@ This payment is valid &
transaction. Somple Recipient ” ‘| s0004
Checking 12345678
() oufy Recipient Show Detals
Addendum (optional)
. . " . None
Split P:
5. Click the elipsis and select the “Split
" N Copy
Payment” option. e B PN | . iens i pement
+ Add existing recipients Collapse Row
| show Deails
Recipient/Account Amount

Noufy Recipient

.
300.00 /

(@ This paymentis valid.

Sample Recipient .
Checking 12345678

[) Notify Recipient Show Details

Addendum (optional)

| |

Questions? We're here to help.
Contact us at (833) 322-1893 or at CBCC@gesa.com 2
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6. Select the recipient’s secondary account
from the drop-down list. P
zi:ﬁ; i 12345678 ‘ 30000
Q. search for account s ‘ 00| X
\ - $ ‘ 300.00
Sample Recipient
JTL.'SK pren e Show Details
7. Enter the desired dollar amount to be
allocated to the secondary account. Then i et
select “Draft” or “Approve” depending on @ mspomenswla
user entitlement. g s
e ] | * ] oo | g
Total: $ ‘ 300.00
NOTE: The dollar amount allocated to the ) o e —
primary account will be automatically s
reduced in accordance with the total dollar

~ Add another recipient

amount of the payroll transaction.

2 payments

Questions? We're here to help.
Contact us at (833) 322-1893 or at CBCC@gesa.com 3
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