Payment Template Creation

Gesa
Credit
Union

o ommeres Foymert Temp et
allows you to save payment information that

Click an account tile to view details and transaction history.

can be accessed in the future.

Home Messages Accountinformation v  Payments & Transfers A Services v Administration v Settings  Log Off

Account Transfers

H ome Commercial Paymew &
" "
1. Select the “Payments & Transfers” menu pe— / pr—
" . " M. R =
and then “Commercial Payments”. - o
Current: $100,300.44 @
Online Activity
3 Month Business Certificate 3150 Checking 2764 :
Internal Transfers
Current Balance $65,272.38
Maturity Date e Parans 56527238
Tax Payments
Business Money Market Sweep 322 :
Current Balance Bl Py, $9,997.40
Available Balance ) : Avallable Balance $9,997.40

Business Money Market 3142 :
Current Balance $5,002.68
Avallable Balance $2,50268

2. Select “"New Template” and the desired

. PAYMENT TEMPLATES
transaction type.

‘ New Template ‘ & search templates

U

ACH Wire
ACH Batch Domestic Wire

i i g
ACH Collection International Wire

ACH Payment

Payroll

ACH Collection changeype
3. Enter a “Template Name”.

Template Properties

Template Name Template Access Rights
4. Click the link under “Template Access S e
R i g htS g . Origination Details

SEC Code To Subsidiary Account

---Select a SEC Code-— Gesa Demo Inc \

A Search by name or number
..... 1240

Questions? We're here to help.
Contact us at (833) 322-1893 or at CBCC@gesa.com 1
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5. Select the User Role(s) who should have

SELECT USER ROLE(S
access to the template. it

A,

NOTE: A User Role will appear as greyed out if select Al | Deselect Al

the feature allowing access to all templates is ) Copyof Campany Adrmin Cony o gyabes waer
enabled. This overrides the ability to remove

template access from the corresponding User

Role.

6. Select a “SEC Code”. ACH Collection croree yee

Template Properties

7. Selecta "To Subsidiary”. nglo one Simplis Fecesiih

sample Template

8. Select an offset “Account” Originarion Detail
: : SEC Code To Subsidiary Account
-.--Select a SEC Code-- Sé| [ e Denine X Search by name or number

9. Select each recipient to be linked to the
templ ate. Recipients (1) fiers:  [[) Pre-Notes o Fifd redpientsii collection
N

+ Add existing recipients

10. Enter a dollar amount for each linked

reClplent' a Search by name or account. s ‘ 0.00
NOTE: The amount may be left as $0.00 if the
amount will differ from file to file.
11. If the recipient has not yet been set up, — —

select the “New Recipient” link within the
drop-down menu.

Sample Recipient
Checking 12345678

s ‘ 100.00

@ This payment s valid.

\ I < fearch by name or account. | $ ‘ 20000‘

+ New Recipient

Show Details

NOTE: Refer to the “Recipient Management” =
sheet for details on creating a new recipient. — .=

sample Recipient

987654321

+ Add another recipient

Matched 1 recipient account(s).
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12. Review the information on the screen for
accuracy and then select “Save”. e e

SEC Code © To Subsidiary Account

PPD. Prearanged Payment and Deposit « | | GesaDemoinc ‘ Business Money Market Sweep

..... 240 00003225 $10027.78

Recipients (2) Filters: Pre-Notes . Find recipients in collection

+ Add existing recipients

Recipient/Account Amount

Sample Recipient s
12345678 Lot

@ This payment s valid.

+ New Recipient Show Details

Sample Recipient

sample Recipient
Checking 12345678

sample Recipient
Checking 987654321

+ Add anather recipient
Matched 1 recipient account(s).

$300.00 Cancel Save
2 collections y &
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